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1%t September, 2025

Payment of School fee & Fee Remission Scheme

Overview of Annual School Fee for the 2025-26 School Year by Level

S.1 $3,060 (payable in 10 installments, $306 per month)
S.2 $3,060 (payable in 10 installments, $306 per month)
S.3 $3,060 (payable in 10 installments, $306 per month)
S.4 $3,060 (payable in 10 installments, $306 per month)
S5 $3,060 (payable in 10 installments, $306 per month)
S.6 $3,060 (payable in 6 installments, $510 per month)

Note: If the school does not adjust the school fee for the next school year or does not receive approval
from the Education Bureau for the adjustment, the annual school fees for students after promotion
will remain the same as that before promotion.

School Fee Payment:

From September 2025 to June 2026, the school will collect school fees via autopay between the 6th
and 12th of each month. For September and October 2025, school fees will be collected in two
installments at the beginning of October. Parents are requested to ensure sufficient funds are deposited
before the 5th of each month starting in October 2025 to avoid bank transaction fees. If the setup of autopay
services is not completed by October, payments must be made in cash at the school office.

Application for School Fee Remission:
1. School Fee Remission Scheme:

To provide school fee remission for students with financial needs who is enrolled at our school.
2. Eligibility Criteria :

(@) Applicant must be Hong Kong resident;

(b) Applicant must be the parent or legal guardian of our student;

(c) Applicant must meet one of the following conditions:

(i) Has already received the application result from the Student Finance Office for the "2025-
2026 School Textbook Assistance Scheme, Student Travel Subsidy Scheme and Subsidy
Scheme for Internet Access Charges" and has been qualified for full or half subsidy (Please
provide a copy of the 2025/26 "Eligibility Assessment Result Notification™ or "Eligibility
Certificate" as proof).

(i)  Has been granted Comprehensive Social Security Assistance (CSSA) by the Social Welfare
Department. (Please provide supporting documents as proof, such as an official approval
notice)

(i) Has a special financial needs. The applicant may apply to our school.

3. Application Process:

(@) The "Notice of School Fee Payment and Application for School Fee Remission Scheme" and the
"Application Form for School Fee Remission Scheme" will be provided at the commencement of
the school year.

(b) Applicant who submits the completed school fee remission scheme application form, along with
copies of supporting documents and the reply slip of the "Notice of School Fee Payment and
Application for School Fee Remission Scheme,” to the school office by September 12, 2025
(Eriday) or earlier, will receive the assessment results in early October.

(c) Ifany required documents are missing or incomplete, the application will not be further processed.

(d) If an application is submitted after September 12, 2025 (Friday), it can be submitted to the class
teacher or the school office. School fee waivers for late applications may take effect from the
approval date.

(e) The deadline for application for the school fee remission scheme is June 30, 2026.

(F) The school reserves the final decision on the approval of applications, waiver amounts, and related
matters.
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4. Assessment of Eligibility for Waivers and Extent of School Fee Remission:
(@) The school will assess applications based on the results issued by the Student Finance Office or
the documentation provided by the Social Welfare Department.
(b) The extent of school fee remission is as follows:
The extent of school fee remission will be based on either the assessment results issued by the
Student Finance Office or the documentation issued by the Social Welfare Department.
Monthly remission
amount (%)

Categories Remarks

Qualified for full

1. Application for Special Financial Needs:
subsidy by the Student 100% (Remark 1) (@) Special financial needs will be addressed
Finance Office individually by the school. The "Application
Granted Form for School Fee Remission Scheme
Comprehensive Social (Special Financial Needs)" must be submitted
Security Assistance 100% by applicant, along with copies of supporting
(CSSA) by the Social documents to the school. The final decision-
Welfare Department making authority is retained by the school.
(b) Evaluation for special financial needs
Method 1:
e The eligibility and the extent of school
fee remission are assessed by the Vice
Principal, based on the "Adjusted Family
Income” (AFI) mechanism by the
Student Financial Office. (Remark 2)
e The amount of monthly remission (%)
can refer to the subsidy level of the
"Adjusted Family Income” in the
2025/26 school year. (Remark 3)
Method 2: Emergency Assistance
e This method is only applicable in
situations of financial difficulties, such as
sudden family changes. Once assessed
by the Principal, a school fee remission
will be granted.
2. Principal Recommended Admission Scheme:
(a) Eligibility: S1 students recommended by
his/her primary school Principal
(b) Remission: 100% Full-year wavier
(Remark 1): If any discrepancies arise between the results of the Student Financial Office and the
school's assessment, the school will adjust the waiver based on the the result from
Student Financial Office. Any excess remission granted must be refunded by the
applicant.
(Remark 2): The AFI mechanism is based on the following formula:
AF| = Gross annual income of the family

Number of family members +(1)

Qualified for half
subsidy by the Student 50% (Remark 1)
Finance Office

*  The extent of school fee remission can *  For more details, please refer to
be estimated by referencing the the SFO’s website:
mechanism of the SFO.

(Remark 3): The amount of monthly remission (%) can be referenced against the subsidy level of the
"Adjusted Family Income" for the current school year.

2025/26 school year - AFI Between (HK$) Level of Assistance
$0 - $45,429 100%
$45,430 - $87,846 50%
> $87,846 0%

* AFI thresholds for full level of assistance for 3-member and 4-member families are
$54,999 and $50,600 respectively in the 2025/26 school year. For 2-member
single-parent families and 3-member single-parent families, they are regarded as 3-
member families and 4-member families respectively for determining the AFI
thresholds for full level of assistance and calculation of AFI.
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5. Review and Appeal:

(@) Any request for a review of school fee remission must be submitted within three weeks from the
date of issuance of the 'Notification of School Fee Remission Results'.

(b) Eligibility appeals are limited to one per school year. Parents must submit a written letter stating
their reasons and provide relevant supporting documents to the school's accounting department for
the appeal process.

(c) The Vice Principal in the finance department will handle all reviews and appeals, and the finalized
results will be notified by the accounting department within three weeks after the submission.

6. Provision / Processing of Personal Data:

(@) The applicant is responsible for providing detailed and accurate information in the application
form and all supporting documents. The school will assess the eligibility and extent of school
fee remission based on the information submitted by the applicant. If any required documents
are missing or incomplete, the application will not be further processed.

(b) The personal data collected from the application form will be used by the school for the following
purposes:

(i) Processing and verification of information;

(if) Reclaiming overpaid fee remission (if applicable);

(iii) Cross referencing with the data stored by the school;

(iv) Data analysis and research; AND

(v) Providing the reference database for other fee remission application processes.

(c) The data provided by the applicant, in addition to the purposes stated in section (6), may be
submitted to the government authorities/departments and relevant educational institutions as
required by laws or regulations.

(d) The school may verify the information in the application form with other government departments
and agencies. If any false or incomplete information is discovered, the applicant's eligibility
and/or granted remission may be revoked, requiring full repayment, and further legal action may
be taken.

(e) If a miscalculation or inaccurate assessment leads to the applicant receiving an excessive amount
of remission, the applicant is required to refund the corresponding difference.

(f) All submitted documents will not be returned. In accordance with the Personal Data (Privacy)
Ordinance (Cap. 486 Personal Data (Privacy) Ordinance s.18 & s.22), the applicant has the right
to access and correct their personal data in the application form. Moreover, to obtain a copy of
the submitted documents, the applicant is required to submit a written request to the school and
pay an administrative fee.

7. Inquiries:

For any inquiries, you may contact Ms. CHEUNG from the Accounting Department at 2394-4081.

The "School Fee Remission Application Form™ can be obtained from the school's website or the school

office.

Yours sincerely,
Accounting Department,
Kowloon Sam Yuk Secondary School



Kowloon Sam Yuk Secondary School
2025-2026 School fee Remission
Application Form

Part One: Applicant Information

1. Applicant Name: (Chinese) (English)

2. Relationship to Student:

3. Correspondence Address:

4. Home Phone: Daytime Contact Phone:

Part Two: Applicant Student Information
1. Student Name: (Chinese) (English)

2. Class: Student ID:
Part Three: Eligibility Criteria for School fee Remission Application

(Please check the appropriate box; only one option may be selected.)

[ ] Has been initially assessed by the Student Financial Assistance Agency as: full subsidy
/ half subsidy*
(Please attach a copy of the "2025-26 Qualification Assessment Result Notification" or "2025-26
Qualification Certificate" from the Agency.)
(Note): After data verification by the Student Financial Assistance Agency, if the investigation results
differ from the initial assessment, the school will adjust the subsidy amount based on the Agency's results.
If the applicant receives more than the permitted remission, they must return the difference.

[ ] Has been approved for Comprehensive Social Security Assistance (CSSA) by the Social
Welfare Department
(Please attach relevant proof, e.g., approval notification.)
Part Four: Declaration

| have read the notice regarding school fee payment and application for school fee remission

and fully understand and agree to the arrangements related to the school fee remission

application. | hereby declare:

(@) The information provided in this application form and the supporting documents | submit
must be complete and accurate. If I provide false information or conceal facts, the school
has the right to cancel my application eligibility and require me to return all granted subsidy
amounts, and | may face prosecution.

(b) I agree that the school processes my application information as stated in Part 6 of the notice
and verifies and discloses my personal data as filled in this application form to relevant
parties and institutions.

Date: Applicant Signature:

Part Five: School Use Only
Eligibility Assessment Result
The school has assessed the information provided by the applicant, and the result is as follows:
School fee Remission Amount: 100% / 50% of monthly school fee Other:
Effective Date of School Fee Remission:
Signature of Responsible Evaluating Teacher:

Date:

* Please delete as applicable



